
OMR Sheet Printing and Scanning Information                                        
For Technical support call Us: 9762005584, 9762005579 
 

@copyrights it-marvels  Get 100 % Accuracy with IM-OMR. 
                                                            Get faster result in Less Time                                              
Website-www.it-marvels.com Page 1 
 

 

 

 

 

                OMR 
                                                               Optical Mark Recognition 

                                                                                  By 

                                IT-Marvels 

                             User Manual 

 

 

 



OMR Sheet Printing and Scanning Information                                        
For Technical support call Us: 9762005584, 9762005579 
 

@copyrights it-marvels  Get 100 % Accuracy with IM-OMR. 
                                                            Get faster result in Less Time                                              
Website-www.it-marvels.com Page 2 
 

Features 

 SMS Facility For providing rank wise and section wise 

results 

 Android Application for Result 

 No need arrange Question sequentially. 

 Each option carry different marks. 

 Merge test to combine results with rank. 
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OMR Sheet Printing Instruction 

 For printing of OMR sheet use CorelDraw file or PDF file OMR design download from 

software 

 This CorelDraw file can be edited to add your institute name, logo without disturbing 

OMR circles 

 Colored OMR sheet or Black and white OMR sheet should be used for printing  

Printer Setting 

 OMR Sheets can be printed using a Laser Printer or rezograph or digital copier 
printer. 

 Set the printer page to A4. Mostly standard page is set as ‘Letter’. Change it to 

A4. 

Offset Printing 

 OMR Sheet can also be made through Offset Printing. 

 Only print using Plates. DO NOT print using tracing sheet or master. 

 Use the CorelDraw file to make plates. 

 While cutting the sheet after printing, all pieces should be of equal size. 
 
P 

Precaution for OMR Printing 
 

 DO NOT alter the Size of the sheet format. 

 DO NOT change location of circles/boxes as exported by the software. 

 DO NOT increases the line thickness of bubbles. The line thickness of the circles 
is kept thin to avoid 

 interference in reading. If you make the bubble outlines very thick the software 
might read all 

 bubble edges as response because ultimately software is made for reading dark 
areas. 

 DO NOT removes index points. 

 DO NOT change location of index points as exported by the software. 

 In any method of printing: Laser, Offset or Photocopies, ensure that 4 Black 
Index Points on corners of sheet are properly printed (see fig. 1). 
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 The index points should be printed Solid & Dark in Black colour. If the index 
points are not properlyprinted, they will not be scanned properly and it will give 
trouble while reading. 

 DO NOT print anything else outside or close to the Index points. 

 In case if sheet includes a cutting or tearing margin, it should be sufficiently far 
from the indexpoints. 

 Any dirty or misprinted/misaligned sheets or faulty while cutting should be 
eliminated right at thetime of printing. DO NOT USE SUCH SHEETS. 
 
 

 
 
  Hazy Index  Point               Patchy Index Point            Solid Index Point 
 

 
                                            Fig. Shows Perfect index point  
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Printing of colored OMR sheet 
 

 Coloured OMR Sheets can be printed using Laser/inkjet printer. Check that the 
printer is able to print without smudging or blotting. 

 Only 2 colours should be used. 

 One colour Black is necessary. Second colour can be pink or orange or golden 
yellow. 

 Green or blue tones should be avoided. 

 Coloured OMR Sheets can also be printed using offset printing. 

 In case of Offset printing, the corner black index points are printed in both 
colours, such that the exactly overlap and there is no relative displacement i.zero-
zero registration. (see fig. 2) 
 
 

 
                        Out of Registration Improper             Overlapping Perfect Color Overlapping 
 
                                     Fig. Shows Perfect 2 Color Printing 
 
 

OMR Sheet Scanning Instructions 
 Scan answer sheets using any Flatbed or ADF Scanner. 

 OMR Software correctly reads even rotated, skewed or distorted OMR sheets. 
But weshould keep the sheet holding plastic brackets in the scanner pocket close 
to avoid the sheet fromstraying and prevent from tangling or unnecessary tilting 
in the scanner. 

 Keep the scanning area wide enough so that the corner 4 index points are 
properly scanned andthere is sufficient white space outside them (see fig. 3). 

 Scan as "Image / Picture". DO NOT scan as "Document". 

 Save as BMP or TIFF file only. DO NOT save as JPEG/DOC/PDF. 

 Scan at 200 dpi and correspondingly change thedpi settings in settings menu. 

 DO NOT increase brightness or contrast unless guided (see fig. 4). Scan at 
default settings. 

 For sheets with Barcode, scan at 150-200 dpi. 
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 For sheets with photographs, scan at 200 dpi 
 
 

 
 
Improper Distance from Edge of Page    Reasonable Distance from Edge of Page 
 
                          Fig. Shows Distance from Page Edge 
 
 

 
 
                 Increased Contrast                       Proper Contrast - Default Settings 
 

 

                                       Fig. show Scanning Contrast 
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Filling the bubbles on OMR Sheets 
 

 Use of Pen/Pencil depends on the rules set by the exam body. Carefully read the 
instructions given on the sheet before filling. 

 OMR sheet has to be filled using Blue/Black Ball Pen or HB pencil. 

 DO NOT use Ink Pen as it might bloat or spill. 

 DO NOT under fill or overfill the OMR circles. Avoid partial filling or spilling out. 

 First fill the circles/boxes in the OMR sheet completely and then darken the filled 
circles/boxes. 

 Completely darken the respective circle for your response. 

 Please fill the appropriate OMR circles with due care. Avoid over-writing on OMR 
Sheet. 

 Mark multiple bubbles only in case of MCQs. If you mark more than one circle in 
a single choice question the answer will be considered as being wrong. 
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After correct scanning and printing sheet will be look Like this 
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How to use OMR 
 
Login Page 
 

 
 

 You have to enter username and password here for login  

 You can set password for your OMR  

 After login you jump on dashboard page with navigation bar  
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Dashboard with navigation bar 
 

 
 

 In Navigation header dashboard, Scan, Result, Student, Sheet, Setting 
menus are available 
 

Sheet 
 You can create a answers master sheet with 200 or 300 questions as per 

test demands. 

 If you take 200 questions exam for ABC test then you want to create a 200 
answers answer sheet(create an excel sheet) for that test. 

 If you take 300 questions exam for XYZ test then you want to create a 300 
answers answer sheet for that test. 
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How to create master sheet  

 This master answer sheet contains columns like Question no.,Correct 
option,Marks for correct option,Marks given to wrong answer in %,marks 
for not given option and last one is section  

 Question No. column contains Q#1….Q#200 or Q#1…..Q#300 question 
numbers  

 Correct option column contains correct option for particular question like 
1,2,3,4 

 Marks for correct option contains correct mark per question that depends 
on test that you  have to conduct. 

 Marks for wrong option that is negative marking you can set that marks in 
% i.e. 0.25 in % or 0.33 in % or you can put 0 for negative marks 

 Not attempt questions also carry marks if test needs also set this marks in 
% like 0.25% or 0.33% of correct mark or you can put 0 for not attempts 
marks 
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 After excel sheet is generated  you have need to import that sheet into 
OMR software 

 Following figures shows how to import master sheet 

 In sheet menu total 4 tabs are available All sheet, Import Sheet,Export 
sheet ,Import Multiple sheet  

 For importing sheet click on import sheet tab  
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 Click to Choose excel  
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 When you open click on open then excel sheet look likes in OMR software 
is  
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Click on ok sheet appears like this 
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 You can see your imported sheet into All sheet tab by clickingclick to All sheet tab  
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 You can see that imported sheet into All Sheet tab.Just click on All Sheet tab and 
see all imported sheets here. 
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Export all sheet tab 
 
Click into export to excel then all master sheet will be exported 
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 Import multiple sheet 
 

 Click chose folder select folder and clock ok to import multiple sheet at one click 
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 Click ok 
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Student Menu 
 In student menu All student, Importexcel, Add student,Search,Export tabs are 

seen  

 You can add student by importing excel sheet or to click add Student tab you see 
one form regarding information of student 
 
First we see how to add student by Clicking add student tab 
Click to Add student tab 
 

 
 
Fill the above form. All fields are compulsory. 
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 Click add button to register student 
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 You can see list of registered student into All student tab 
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Import Excel tab 
 
This tab is useful for importing student information excel sheet that sheet contain Roll 
no.,Name,Mobile,Email column that contains students information 
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After you click on to  open the excel sheet will be open fig. shows how to look that sheet 
in OMR software  
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Search tab 
 
You can search student  by roll no, name ,mobile no, email in search tab 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can export student master sheet in excel or in pdf format  
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Scan Menu 
It checks the students scanned answer sheet here. 

 
 

 Firstly you have to select 200 questions master or 300 questions masters 

 In fig shows it selects 200 questions master  
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 After selecting master sheet you choose the path of scanned papers folder 
for scanning  
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 When you click to ok then scanning in OMR will be starting like this 

 You can stores multiple test ids sheets into one folder and scan it  

 You need not to store different test ids sheets into different folders just 
import their master answer sheet with different test ids 

 It shows result for particular test at click to process result button 
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 On this page left hand side you can see the scanned papers of students  

 List shows that how many sheets in this folder available for scanning  

 One by one it was scanned if it fail to scan it shows in red color with F 
mark that means this sheet will not properly scanned into scanner 

 And all remaining greensheets shows they will successfully scanned by 
OMR  

 In right hand side you can see total Count of sheet will be present for 
scanning  

 Count of How many sheets was scanned 

 Count of How many sheets was not scanned 

 Button unscaned sheets allows you to save your unscanned sheet into 
one folder.It provides you benefit to reduce the work of searching 
unscanned sheet in to main folder 

 Lets see how to exports unscannned sheet into another folder  

 Click to the unscanned sheet button then choose folde where you want to 
store your unscanned sheets 
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The above message box shows you the location of unscanned sheet folder 
 

 After click ok you again choose path of unscanned sheet for scanning of students 
answer sheets. 

 After scanning of sheets you click to the process result button for your result of 
test 
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 Click to process result button you shift into Result menu like this you can see the 
resultsWith their test id ,test name ,test conducted date . 
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 You can search result for particular test id by searching with id, name or 
conducted date 
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See the result with rank wise 
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See the result section wise 
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Dashboard 
On Dashboard you can see the today’s test if you want to merge test then click to 
Merge Test 
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You can merge number of test  
 You need to give test id and test conducted date and search it your requirements 

will fulfilled then click to merge button and all test merged. 
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Setting Menu 
 
Account 
 
You can update your password here  
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Security Question  
 

 Set the security question for security   

 In case you forgot your password then  click on to forgot password on login page  
And give right  answer to the question that had been given into security question  
and set your new password their  
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SMS Panel 
 
How to use the sms panel? 

 Choose the GET or POST method to send SMS 

 In URL right your login url here  

 After that in params set parameter like uname, password,sender ,in 
receiver  just give #MOBILE in parameters it takes mobile number of 
receiver,sms parameter contains #MESSAGE means carries contents in 
message and then click to the update it will be set your sms panel 
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SMS Template 
You edit your sms template as your choice  

 Just write a message that you want to send it to receiver in your formate 

 You can choose your parameter for sending sms . 

 In general template you can write or edit sms as shown in below  

 And update it 

 In sectionwise template you can set your result message with section wise 

 If you only want to sections obtained marks it edited as # SECTION and you 
need to send both section and sectiondetails then set # SECTION and 
#SECTIONDETAILS 
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Mobile App Tab 

 If you want your institute android app for showing result of student then you will 
activate android result app for giving activation code and update it and you can 
download result app from Google play store 

 

 
 
 
 
 
 
 
     Thank You….! 
 


